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Apply for Permits 
You have the option of applying for several types of permits via CP&D Online. 

To Apply: 

1. Click the Apply button under Apply Online. 

 

 

STEP ONE - TYPE 
1. Select a Category and Application Type from the drop down box 

2. Click Next. 

 
 



NOTE: The permit information shown in the images do not reflect any actual permits. 
 
P a g e : 2   U p d a t e d :  7 / 3 / 2 0 1 7  

 

3. Describe the work you are doing. 

4. Click Next. 

 

STEP TWO – LOCATION 
1. Enter the site address. A drop down menu will appear with valid city addresses based on your entry. Select the 

appropriate address from the list. 

 

2. City, state, zip code, and parcel number will auto-populate based on your address selection. 

3. Click Next. 
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4. Confirm the site location, click Next. 
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STEP THREE – CONTRACTOR 
1. Enter the Contractor Name or License number. A drop down menu will appear with valid contractors based on 

your entry. Select the appropriate contractor from the list. 

NOTE: There will be multiple license choices for each contractor, please choose the state contractor license. This is 

the listing which duplicates the first few letters of the contractor’s name in the second line.  

 

2. License number and address will auto-populate based on your selection. 

3. Click Next. 
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STEP FOUR – DETAILS 
1. Enter Details. Some fields are required, and may result in an error if not entered.  
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2. If the permit type requires fixtures, enter the Fixture quantity 

3. Click Next. 

 

4. If the permit type requires a valuation, select the Valuation type from the drop down menu. Enter the Valuation 

quantity. 

5. Click the green Add button before proceeding. 

6. Click Next. 
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STEP FIVE – REVIEW 
1. Review and Edit Permit Information (if necessary) 
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2. Once you have verified all information, click Submit my Application. 

 

 

 


