
 
BICYCLE AND PEDESTRIAN ADVISORY COMMITTEE 

Wednesday, October 28, 2009 
6:15 p.m. to 8:15 p.m. 

 
Associates Building 
825 Legion Way, SE 

 

PROPOSED AGENDA 
 

1. Call to Order 2 minutes 6:15 – 6:17 

2. Approval of Agenda 3 minutes 6:17 – 6:20 

3. Approval of September 23, 2009, Minutes 5 minutes 6:20 – 6:25 

4. Public Communication and Announcements from Members 10 minutes 6:25 – 6:35 

5. Improving Public Pathways Draft Proposal  30 minutes 6:35 – 7:05 

6. Committee Planning for City’s 150th Birthday – Debrief 10 minutes 7:05 – 7:15 

7. West Olympia Access Study (WOAS) Update 30 minutes 7:15 – 7:45 

8. 4th Avenue Restriping 20 minutes 7:45 – 8:05 

9. November and December meeting dates  5 minutes 8:05 – 8:10  

10. Meeting Evaluation 5 minutes 8:10 – 8:15 
 

See attached for background to agenda items. 
 
Membership and Officers 

John Koch, Chair Joseph Ott  
Christopher Jennings  Ed Ruttledge 
Robert Kam Carolyn Newsome  
Rick O’Neill Mike Kretzler 
Jason Mahr Christopher Aiken 
Rob Richards  Larry Leveen (informal Planning Commission liaison) 

 
Staff Contact:  Kerry Tarullo, Public Works Department, 753-8575 
 
Attachments 

1. Draft September Meeting Minutes 
2. Draft Neighborhood Connections project materials: information sheet, guidelines, application nd 

agreement  
3. Drawing of 4th Avenue bicycle lane striping and use of sharrows  

 
Next Meeting (Typically the 4th Wednesday of the Month):  

• Proposed for November 18, 2009 
 



Background to Agenda Items for October 28, 2009.  
 
4. Public Communications and Announcements from Members:  During this time, members of 

the public can share comments with the committee.  Committee members and staff can use this 
time to make announcements.   

 
5.  Improving Public Pathways (Neighborhood Connections) Draft Proposal: A program that 

helps residents to improve neighborhood connections was discussed at the Council’s Land Use 
and Environment Committee (LUEC) on Monday, September 21. The LUEC would like BPAC 
to work with neighborhood associations to further develop the program.   

 
Attached are draft program materials for the BPAC to review: an introduction sheet, guidelines, 
an application form and agreement form. A few legal questions are still being pursued, 
particularly related to the agreement, but BPAC comments are valuable at this stage. Please note, 
in these materials the term “pathways” is used, as opposed to “Neighborhood Connections” to be 
more simple and descriptive. BPAC feedback on this terminology change is sought.  

 
 Staff suggests inviting Neighborhood Association representatives to the November BPAC 

meeting to discuss these proposals more formally. At this October meeting, Peter Guttchen and 
Jack Horton of the Northeast Neighborhood Association are planning to attend to discuss this 
project.  

 
6.  Committee Planning for City’s 150th Birthday - Debrief: Members will share outcome of 

BPAC’s 150th Birthday celebration.  
 
7.  West Olympia Access Study (WOAS) Overview: Randy Wesselman will brief the BPAC on the 

WOAS study. For more information about this study, visit: http://www.ci.olympia.wa.us/city-
services/transportation-services/plans-studies-and-data/plans-and-studies-west-olympia-access-
study.aspx  
  

8. 4th Avenue Restriping: This will be an informal discussion of the restriping at 4th Avenue near 
the new City Hall: the addition of a bike lane and sharrows. Please see the attached diagram for 
more information.   

 
9. Meeting dates: Please consider moving the November meeting to Nov 18, and the December 

meeting to December 9 or 16. These changes are suggested to avoid the Thanksgiving and 
Christmas holidays.  

 
10. Meeting Evaluation:  This is an opportunity to discuss what went well in this meeting and what 

could be improved in future meetings. 



BICYCLE AND PEDESTRIAN ADVISORY COMMITTEE 
 SEPTEMBER 23, 2009, MEETING MINUTES 

 
 
Members in Attendance: John Koch, Ed Ruttledge, Mike Kretzler, Jason Mahr 
 Rob Richards, Robert Kam, Carolyn Newsome, Christopher Aiken 
 Rick O’Neill 
 
Staff in Attendance: Kerry Tarullo, Associate Planner, Public Works Transportation 
 Sophie Stimson, Senior Planner, Public Works Transportation 
 Caroline Inions, Program Assistant, Public Works Transportation 
  
1. Call to Order:  The meeting was called to order at 6:15 p.m. 

 
2. Approval of Agenda:  The agenda was approved as presented. 
 
3. Approval of Meeting Minutes:  The August 26, 2009, meeting minutes were approved 

with one minor edit. 
 
4. Public Communication and Announcements from Members 

• There were no members of the public present. 
• Kerry introduced new member Christopher Aiken. She also shared that Steve Pogge 

resigned from his position on the Parks and Recreation Advisory Committee; therefore, 
Joseph Ott will be replacing him on BPAC. 

• John asked the committee if they agree with the memorandum to Council regarding the 
Capital Facilities Plan (CFP).   They agreed. 

 
5. 150th Birthday Celebration: Photo Exhibit Update 

• John will be putting together the video that will be shown at Oly Bikes during Arts 
Walk on October 2. 

 
6. Neighborhood Connections and Sidewalk Program 

• Sophie shared that the City Council’s Land Use and Environment Committee recently 
received information on Sidewalk Program.  The Sidewalk Program was developed 
with assistance from BPAC in 2003.  They created a list of criteria, performed an 
extensive  inventory of missing sidewalk segments city-wide, and developed a 
prioritized list of project.  Sophie shared that Council will be asking BPAC to work with 
them on the Sidewalk Program.  She suggested that committee members familiarize 
themselves with the 2003 Sidewalk Program and invited them to ask questions and 
prepare for a future work session with Council.  

• Sophie then shared that the Land Use and Environment Committee also received 
information on the Neighborhood Connections program.  The committee would like 
BPAC to work with neighborhood associations to further develop the program.  Sophie 
is currently reviewing the draft program description with Legal and other City staff.  
Members discussed inviting other groups (Boy Scouts, Girl Scouts, parent teacher 
organizations, etc.) to “adopt a connection”, modeling the program after the Adopt A 
Highway program.  Sophie asked how the committee would like to move this forward.  
Would members be willing to go to their own neighborhood association meetings to 



discuss the program?  Sophie shared that the Land Use Committee is anxious for this 
project to be done, so it should be a priority for BPAC.  The committee agreed to work 
on this program at their October meeting.    
 

7. Transportation Mobility Strategy Update 
• Sophie gave a presentation to the committee on the newly approved Transportation 

Mobility Strategy. 
 

8. Meeting Evaluation 
• Christopher enjoyed his first meeting. 

 
Next Meeting: October 28, 2009  

• Neighborhood Connections 
 
Future Topics: 

• E3 Program Future 
• Bicycle Boulevards Presentation 
• BPAC Review of West Olympia Access Study 
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Improving Public Pathways   

Introduction  

What are Public Pathways? 

Public pathways are short cuts for bicyclists and pedestrians that connect streets to 
parks, schools, and other streets where no motor vehicle connection exists.  

These pathways enhance mobility for bicycle and pedestrians by shortening trip lengths 
and providing more comfortable off‐street route alternatives.  

Residents can improve a connection if it is public under the jurisdiction of the City of 
Olympia (see below). 

What can residents do? 

Make one‐time Improvements: Residents are encouraged to make improvements to 
public pathways in their neighborhood. The City has developed guidelines to guide 
residents in making basic improvements that are appropriate for a public pathway. 
These improvements will make the pathways more functional, and help residents have 
more options for walking and biking.  

A resident can complete an Application describing planned improvements, with 
guidance from City Public Works Staff. Once and application is complete, the resident 
enters an Agreement with the department to proceed with the improvements. This 
agreement documents the support of adjacent property owners.  

Maintenance of improvements: This agreement is for the one‐time improvement of the 
pathway. The Resident Leader can choose commit to one year of maintenance of the 
improvements.  
 

What is the role of a Resident Leader? 
 
Resident Leaders are the City’s main contact for the improvement project. Resident 
leaders can seek the help of other volunteers, but for the City’s purposes, the Resident 
Leader is taking the formal role to improve the path. Resident Leaders can solicit the 
help of volunteers and are encouraged to work with volunteers in a safe and fair 
manner. Should we share the volunteer guidelines?  
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What kinds of pathways can be improved by residents?  

Only public pathways under the jurisdiction of the City of Olympia are eligible for this 
program. City staff will confirm the legal definition of a path suggested for 
improvement. For the City of Olympia “Public” is: 

• An unopened street right of way (no physical road);  

• Opened street right of way; 

• Easement dedicated for a bicycle or pedestrian path, or;  

• City Park property.   

Private Property not under the authority of the City of Olympia includes:  

• Exclusive utility easements such as sewer, waters, drainage,  

• Private utility;  

• School District property; Port property;  

• State property is public but not under the authority of the City of Olympia;  

• Path within a subdivision where land is owned by homeowners association;  

• Private streets;  

• Vacated street right‐of‐way;  

• Rail way lines; or,  

• Vacated street right‐of‐way by state statute.  

How will the City help?  

The City will support up to eight applications each year. The City’s role in supporting 
residents in making improvements is to:  

• Guide a Lead Resident in preparing an application and agreement.  

• Provide guidelines for residents about what can be done to maintain pathways.  

• Conduct the necessary research on legal designation for these pathway.  

• Survey and mark right‐of‐way boundaries of the pathway if needed. 

• Mark utilities.  

• Sign the pathway stating the path is public and open for use. 

Where can I learn more? 

To learn more about these pathways, read the 2001 “Neighborhood Connections Study” 
report on the City’s website. This is an inventory of pathways on public and private 
property.  See the study by going to the City’s Transportation webpage on Plans and 
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Studies. (Scroll down to the Neighborhood Connections Study).  
http://www.olympiawa.gov/cityservices/transportation/plansstudies/ 

http://www.olympiawa.gov/cityservices/transportation/plansstudies/
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Improving Public Pathways 

Guidelines for Residents 

1.  Complete an Application. This application describes the plan for the work you plan to 
do to improve the pathway, and any maintenance you commit to for up to one year.  
 

2. Determine Ownership: As part of the application process the City will determine the 
ownership of the pathway you are interested in improving. The City will let you know if 
the connection is public under the City of Olympia jurisdiction.  
 

3. Contact neighbors:  Contact the adjacent property owners and inform them of your 
plans to maintain the pathway and seek their support.  
 

4. Sign an Agreement with the City.  Complete an agreement that confirms the application 
is acceptable and confirms the support of the adjacent property owners.  This 
agreement must be signed by the Public Works Transportation Director.  
 

5. Clear the path: Mow and/or clear vegetation contained within the pathway 
approximately 5 to 10 feet in width. This should be specified in your application.  
 

6. Trim overhead vegetation: Clear overhead vegetation and 7 feet in height at a 
minimum for the width of the path. This should be specified in your application. 
 

7. Check with neighbors: Discuss any trimming with adjacent property owners if 
vegetation originates on private property. 
 

8. Surface: Adding wood chips is allowable. Gravel can be used for areas less than 2000 
square feet. Do not impact (with foot traffic, vehicles or wheelbarrows) adjacent 
properties without prior approval when transporting and unloading bark or gravel.  
Materials costs are borne by residents, neighborhood association or service 
organization. This should be specified in your application. 
 

9. Landscape: Landscaping the edges or entrances to a connection are encouraged. This 
should be specified in your application. Please: 

o Consult a list of noxious weeds in Thurston County to avoid planting unwanted 
species. (list web address) 
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o Consider native plants or plants that do not require regular watering.   
o Do not plant trees.  
o Do not plant shrubs that will require regular pruning. 
o Do not plant a species that spreads and will encroach on adjacent properties or 

block the pathway.  
o Plant in a manner that maintains visibility within the connections and from 

outside the entrances.  
 

10.  Add a sign! Contact the City when you are ready to sign the connection. Signs will read: 
“Public Path; Uneven Terrain; Proceed at Your Own Risk; No Motor Vehicles; Please 
Respect Adjacent Private Property.” 
 

11. Maintain it. You will be asked in your application if you intend to maintain the 
improvements you have made. If so, your maintenance commitment is for one year, 
renewable by email each year thereafter.  
 

12. Enjoy it.  
 
Limitations: 
 

• If an adjacent property owner is concerned, please do not proceed without building 
support and understanding for your plans to maintain the pathway.  

• Please do not expect the City to continue to maintain the pathway once initial 
improvements are made.  

• Connections with difficult topography are not eligible for this program. Steps, bridges 
and boardwalks are beyond the expectations of residents or service groups to 
construct and pose a higher level of liability for the City. No wood bridges or 
boardwalks can be built in this volunteer program.  

• Gravel may be ideal but compacted gravel can present drainage problems. 
  
Suggestions: 
 

• Contact local service organizations and or BoyScout/GirlScout troops about possible 
involvement. 

• City surplus gravel or wood chips may be made available for these projects.  
• Contact school parent councils. 
• Ask local contractors to donate excess supplies for your project.  
• Ask residents to donate plants.  
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City of Olympia  
Resident Agreement   

Improving Public Pathways  
 

The purpose of this program is to provide guidelines for residents to improve a pathway on 
public property under the City of Olympia’s jurisdiction. This agreement is for the one time 
improvement of the pathway. The Resident Leader can commit to one year of maintenance of 
the improvements.  
 
The completed form below, with the appropriate signatures, allows a resident or neighborhood 
group to proceed.  One designated Resident Leader must be established for the project. The 
Resident Leader is the City’s primary contact on the project.  
 
Adjacent Property Owner Support  
 
All owners of all the immediately adjacent properties must informed and supportive of plans to 
improve the connection.  
 
Are the adjacent property owners informed and supportive of this project? ___yes ____no  
 
Please list names and addresses of adjacent property owners and collect signatures of support: 
 
Name         Address        Signature of Support  Date 
____________________  _________________________  _________________  ______ 
____________________  _________________________  _________________  ______ 
____________________  _________________________  _________________  ______ 
____________________  _________________________  _________________  ______ 
____________________  _________________________  _________________  ______ 
____________________  _________________________  _________________  ______ 
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Agreement 
 

Improvements 
 
The resident leader agrees to proceed with improvements as specified in the attached 
application.  
 
Maintenance  
Do you plan to maintain the pathway improvements for one year after completion? 
___yes   ___no  
 
On going maintenance is not a requirement of the project or this agreement. The City 
will not maintain  improvements. If the resident chooses to maintain the pathway for 
one year, it must be specified here. Beyond the one year timeframe, this must be 
communicated to staff via email.  
 
Resident Leader Signature: ________________________________  

           Printed Name: ________________________________  
 
The City Staff agrees that the improvements are appropriate, and that the Resident 
Leader can proceed with the improvements specified here.  
 
City Staff Contact Signature:   ______________________________ 

Printed Name: ______________________________  
 
Director of Transportation Signature: ________________________ 

Printed Name: _________________________ 
 

Date: ____________________ 

 

 

 



Application for Improving Public Pathways  Page 1 
 

DRAFT 10/21/2009 
City of Olympia  

Resident Application  
Improving Public Pathways  

 
The purpose of this program is to provide guidelines for residents to improve a pathway on 
public property under the City of Olympia’s jurisdiction. The following application details a 
residents plan for improving a pathway.  
 
One designated Resident Leader must be established for the project. The Resident Leader is the 
City’s primary contact on the project.  
 
Once an application is complete, a Resident Leader will enter into an agreement with the City of 
Olympia. This agreement is for the one‐time improvement of the pathway. The Resident Leader 
can choose commit to one year of maintenance of the improvements.  
 
 
Resident Leader 
 

Name of Resident Leader for this project: _____________________________________  
 
Phone: ________________________Email:____________________________________ 
 
Address: ________________________________________ 
 
Name of Neighborhood Association or Service Club involved in this 
project:_______________________________________________________________ 

 
 
Description of Pathway 
 

Describe what the path connects:___________________________________________ 
 
Closest intersecting streets: _____________________ and _______________________ 
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Legal Description/Ownership of Path  
Please note this step will be completed by Public Works survey staff.   
 

Type of Ownership (bike or pedestrian easement, right‐of‐way):  
______________________________________________________________ 
 
Name of City Staff providing verification:  _____________________________  

 
 
Plan for Improvement and Maintenance  
Drawing of the improvement plan can be attached to better describe improvements.  
 

Path surface material:  
 
 
Vegetation removal/trimming:  
 
 
New vegetation plan:  
 
 
Additional description of work:  

 

 






